
How To Approve a Student’s ISS
Request as an Academic Approver



You will receive an email from the
ISS team stating the type of

request and the student’s name.

To view the request, you will
need to click on the link with

name of the request.



You will arrive at the login page and all the
information will be prepopulated.

Proceed to click Login



You will be able to review the
information for each request type
and confirm if the information is

correct.



After reviewing and confirming the
information, you can proceed to

complete the form and click
Submit.



You will receive confirmation that
the eForm has been sent to the ISS

team for approval.


