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¡ąƄɵ.ƦűąøƄÚƄĪŒŊŻɶ

�� 5HYLHZ�DQG�FODULI\�SHUIRUPDQFH�H[SHFWDWLRQV��UHVSRQVLELOLWLHV��DQG�DVVLJQPHQWV�b

�� &RPPXQLFDWH�WLPHOLQHV�DQG�GHDGOLQHV�b b

�� &RPPXQLFDWH�H[SHFWDWLRQV�IRU�HPSOR\HHV�ZRUNLQJ�KRXUV��DYDLODELOLW\��FRQWDFWb

PHWKRGV�DQG�ZKDW�WR�GR�LI�DQ�HPSOR\HH�EHFRPHV�VLFN�ZKLOH�ZRUNLQJ�UHPRWHO\�b

�� 5HJXODUO\�UHYLHZ�H[SHFWDWLRQV��FRPPXQLFDWH�XSGDWHV�DV�QHHGHG�b

�ąɵ�ƠÚĪŁÚöŁąɵĜŒŵɵÍŒƊŵɵªąÚňɶ

�� 5HVSRQG�WR�\RXU�WHDP�PHPEHUV�LQ�D�WLPHO\�PDQQHU��3URYLGH�WLPHO\�DQG�FOHDUb

FRPPXQLFDWLRQ�DV�WR�KRZ�\RX�FDQ�EH�FRQWDFWHG�b

�� (QFRXUDJH�WHDP�PHPEHUV�WR�FDOO��*RRJOH�FKDW��RU�HPDLO�\RX�ZKLOH�ZRUNLQJb

UHPRWHO\�b

�� %H�DFFHVVLEOH�WR�WHDP�PHPEHUV�E\�SKRQH�DQG�HPDLO���HQVXUH�WKH\�NQRZ�KRZ�WRb

FRQWDFW�\RX�b

�� 1HHG�WR�PHHW"�&RQVLGHU�D�FRQIHUHQFH�FDOO��*RRJOH�+DQJRXW��RU�=RRP�b

�� 2SHQ�*RRJOH�&KDW�WR�FUHDWH�FKDWURRPV�IRU�SHULRGLF�FKHFN�LQV��H�J��RQFH�SHU�GD\��RUb

WR�LQWHUDFW�ZLWK�DQRWKHU�FR�ZRUNHU�VR�QR�RQH�IHHOV�LVRODWHG�b

nÚŊÚĞąɵ�ƊŻƄŒňąŵɵ.ƦűąøƄÚƄĪŒŊŻɶ

�� (QVXUH�\RXU�FXVWRPHUV�NQRZ�KRZ�WR�FRQWDFW�\RX�DQG�\RXU�WHDP�PHPEHUV�b

�� /HW�FXVWRPHUV�NQRZ�ZKHQ�DQG�ZKDW�WKH\�FDQ�H[SHFW�IURP�\RX�DQG�\RXU�WHDP�b

�� &RPPXQLFDWH�\RXU�WLPHOLQHV�IRU�UHVSRQGLQJ�WR�LQTXLULHVÇVKDUH�LW�RQ�\RXUb

YRLFHPDLO�DQG�HPDLO�VLJQDWXUH�OLQH�b

�� 5HVSRQVH�VKRXOG�EH�VHDPOHVV��VLPLODU�WR�EHLQJ�LQ�WKH�RIILFH�b

ªŒŒŁŻɵʬɵªąøĦŊŒŁŒĞƧɶ

�� (QVXUH�WHDP�PHPEHUV�KDYH�WKH�WRROV�DQG�WHFKQRORJ\�WR�ZRUN�UHPRWHO\�b

�� (QFRXUDJH�WHDP�PHPEHUV�WR�ILQG�D�SULYDWH�DQG�TXLHW�ORFDWLRQ�IRU�ZRUNLQJ�b

�� 5HYLHZ�6&8ÉV��7HFKQRORJ\�IRU�:RUNLQJ�5HPRWHO\�VLWH ��IRU�DFFHVVLQJ�HPDLO��QHWZRUNb

GULYHV��931��YRLFHPDLO��DQG�=RRP��
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7HFKQRORJ\�DW�6&8b

/HDUQ�KRZ�WR�XVH�=RRPb

&LVFR�$Q\&RQQHFW�931b

6&8�+XPDQ�5HVRXUFHV�'HSDUWPHQWb

7HFKQRORJ\�+HOS�'HVN�����������������RU��LWKHOSGHVN#VFX�HGX ��b

%XLOGLQJ�DQG�/HDGLQJ�+LJK�3HUIRUPLQJ�5HPRWH�7HDPVb

+RZ�WR�&UHDWH�DQ�(IIHFWLYH�7HOHZRUNLQJ�3URJUDP�
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