Guide for Students: How to Apply for On-Campus Jobs

Student Employee

1. Login to MySCU Portal and click on the Workday app
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2. Click on the Career icon

g = fp e
g &
a =

3. Click on SCU Student Jobs (for External Students)

Actions View

withdraw Application SCU Student Jobs (for External Students)

My Applications
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4. View all listing jobs click on the position title to view job posting

SCU Student Jobs (for External Students) G

Current Search 2 Results

Student Assistant
R6 | Fosting Date: 08/23/2019 | Santa Clara, CA

~ Full/Part-time Work-Study (empty)
Facme (2 tst student
R3 Posting Date: 08/22/2019 | Santa Clara, CA
Work-Study (empty)

~ Hiring Manager
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~ Job Category

Student Group (2

~ Job Family
5. View Job Posting and click on Apply to proceed with the application
process
View Job Posting Details
Job Description m
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6. Upload Resume and click Next to proceed with application process

Job Application for Student Assistant

= Quick Apply
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7. Once you complete the application, click on Done

You have submitted a Job Application for Student Assistant
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8. Go back to Career icon and click on My Applications to view
current applied positions and statuses

Actions View

Withdraw Application ‘SCU Student Jobs (for External Students)
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