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Terminate Employee

In the search box, type in the employee’s name
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Below the employee’s name, click on the Actions button
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From the Actions button, select:

Job Change = Terminate Employee

Primary Reason*: Involuntary or Voluntary

Termination Date*: select date

Actions

Academic Faculty >
Compensation >
>
Manage Work >
Organization >
Payroll >
Payroll Interface >
Parennal Nata >

Primary Reason *

X Voluntary > Personal
Reasons

Secondary Reasons

Worker

Cont
View Team
Change Location Email
Add Contract
Add Job Worl
Terminate Employee I
New Tat
Manage Probation Periods

Termination Date *

07/31/2019 [

Last Day of Work *
07/31/2019 [

Pay Through Date *
07/31/2019 [

Resignation Date

MM /DD /YYYY £



